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University of Florida Levin College of Law 

Student Bar Association 

BYLAWS 

Last Amended April 10th, 2019 

 

I. General Provisions 

I.1. Effects of these Provisions 

1. These bylaws shall take effect upon ratification by two-thirds (2/3) of the 

currently elected Board of Governors 

2. These bylaws shall be distributed to all newly elected SBA members by the 

Secretary within one week of taking office. These bylaws shall also be available 

on the SBA website (www.uflawsba.com) for all students to view. 

3. In the event that any provisions within these bylaws conflict with the SBA 

Constitution, the constitutional provisions will govern. 

4. Except as otherwise limited by the Honor Code, the SBA Constitution, and 

these bylaws, the enumeration of responsibilities in these bylaws shall not be 

construed as a restraint on the exercise of such powers that may be necessary to 

effectuate the efficient and constitutional governing of the law school student 

body. 

5. Any and all procedural issues not addressed by these bylaws shall be governed 

by Robert’s Rules of Order as interpreted by the Parliamentarian. 

I.2. Interpretation 

1. The Parliamentarian shall be responsible for interpreting these bylaws. 

2. If any member of SBA disagrees with the Parliamentarian’s interpretation of 

these bylaws, three-fourths (3/4) of the SBA may override the Parliamentarian’s 

interpretation. 

I.3. Definitions 

1. For the purposes of interpretations, the following definitions shall apply: 

A. SBA, individually, shall be short for the Student Bar Association; 

collectively the term refers to the elected members of the Student Bar 

Association, composed of the Executive Board and the Board of 

Governors. 

http://www.uflawsba.com/
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B. Executive Board: refers to the President, Vice-President, Secretary, 

Treasurer, Student Senator, Parliamentarian, Social Chair, Student 

Organizations Liaison, and the Communications Officer. 

C. Friendly Amendment: any proposed amendment to an item which the 

sponsor supports. 

D. Unfriendly Amendment: any proposed amendment to an item which 

the sponsor does not support. 

I.4. Amendments 

1. Amendments of these bylaws shall take place according to the following 

procedure: 

A. Any Executive Board member may submit a proposed amendment to 

these bylaws to the Secretary for consideration by the Executive Board at 

its next regular meeting.  

B. If approved by the Executive Board, the proposal will be directed to the 

Rules and Bylaws Committee for consideration. 

II. The Executive Board 

II.1. The Executive Board 

1. Fifty percent plus one (50% plus 1) of the Executive Board members must be 

present to conduct SBA business. 

A. In the event that an SBA meeting loses quorum, the presiding officer must end 

the meeting until quorum is regained. 

2. Any action taken by the Executive Board on behalf of the Board of Governors 

when it is not in session shall be announced at the next regular SBA meeting by 

the President. Actions taken pursuant to the Executive Board’s executive powers 

are not meant to be included in this section. 

 II.2. Duties and Powers of Executive Officers 

1. Duties and Powers of the President 

A. The President shall 

i. Serve as the Chair of SBA; 

 a. The President shall preside over all SBA Meetings and 

Executive Board Meetings. 

 b. The President may designate the Vice President, 

Parliamentarian, or Secretary to chair SBA meetings. 

 c. The President may designate the Vice President to chair 
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Executive Board Meetings. 

ii. Serve as a liaison between the student body and the University 

of Florida Administration and Levin College of Law 

Administration. 

iii. Regularly  

 a. Meet with the student body and student organizations; 

 b. Meet with UF Law Administrators, specifically, the 

Dean and the Dean of Student Affairs; 

 c. Update SBA Officials during the SBA General Body 

Meetings about University and UF Law business; 

iv. With the advice and consent of the General Board, Appoint 

 a. Committee Chairs 

 b. Committee Members 

 c. The Judicial Council Chair 

 d. Judicial Council Members 

 e. Election Commissioners 

All appointments shall be in accordance with defined standards laid out by the 

President. The President shall create Defined Standards before notice of open 

positions is given. The President shall give the Defined Standards to the 

Communication Officer for dissemination to the student body. The President shall 

give ten (10) days’ notice to possible applicants for appointed positions by email.  

B. The President shall not  

i. Be a voting member or chair of any Constitutional Committee. 

a. If requested by the chair of a committee, the President 

may be a non-voting ex officio member of that committee. 

ii. Remove the Judicial Council Chair. 

C. The President may 

i. Be the chair or voting member of an ad hoc committee approved 

by all members of the Executive Board. 

ii. With the advice and consent of the executive board 

a. Remove a Committee Chair; 

b. Create ad hoc committees. 
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2. Duties and Powers of the Vice President 

A. The Vice President Shall 

i. Oversee the operation of all SBA Committees; 

ii. Regularly collect committee chair reports and meeting minutes; 

iii. Assist committees and committee chairs; 

iv. Track the progress of SBA goals; 

v. Oversee the transition of power between administrations; 

vi. Have any other such special duties as the President may assign. 

B. The Vice President shall not be a voting member or chair of any 

Constitutional Committee. 

i. If requested by the chair of a committee, the Vice President 

may be a non-voting ex officio member of that committee. 

C. The Vice President may 

i. Be the chair or voting member of an ad hoc committee 

approved by all members of the Executive Board. 

3. Duties and Powers of the Parliamentarian  

A. The Parliamentarian shall  

i. Enforce rules of deliberation adopted by the SBA; 

ii. Assist the President in drafting SBA Rules; 

iii. Communicate any proposed constitutional amendment to the 

Executive Board; 

iv. Oversee SBA Elections; 

1. If the Parliamentarian is a candidate in an election,  

a. The Parliamentarian shall be excluded from 

regulating that particular election in anyway.  

v. Have any other such special duties as the President may assign. 

4. Duties and Powers of the Treasurer 

A. The Treasurer shall 

i. Be responsible for the collection and disbursement of SBA 

funds; 

ii. Keep accurate, accessible, and comprehensive records of all 
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SBA financial transactions; 

iii. Prepare standard financial statements for presentation to SBA 

Officers and UF Law Administration, specifically the 

Associate Dean for Students, for each fiscal period. 

iv. Present a financial report at every SBA Meeting; 

v. Have any other such special duties as the President may assign. 

5. Duties and Powers of the Secretary  

A. The Secretary shall 

i. Publish a tentative schedule of General Body Meetings to all 

SBA Officials; 

ii. Take meeting minutes during SBA Meetings; 

iii. Publish SBA meeting minutes no later than the seventh day 

after a General Body Meeting; 

iv. Manage the records of SBA; 

v. Assist the Vice President in the transition of power between 

administrations per TITLE XX; 

vi. Have any other such special duties as the President may assign. 

6. Executive Board Removal of a Committee Chair 

A. The Vice President, Parliamentarian, Treasurer, or Secretary may 

i. Petition the Executive Board to remove a committee chair, if 

the President refuses to take action regarding the misfeasance, 

nonfeasance, or malfeasance of a committee chair; 

B. If there is Petition to remove a committee chair, then the Executive 

Board and the Judicial Chair shall 

i. Meet no more than two (2) days after the filing of a petition to 

1. Review the petition; and 

2. Vote to remove or retain the committee chair. 

ii. The Judicial Chair shall act as the Chair for a petition meeting 

C. The Executive Board may remove a committee chair if the Vice 

President, Parliamentarian, Treasurer, Secretary, and Judicial Chair 

vote to approve the petition. 

III. Board of Governors 
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 [forthcoming] 

IV. SBA Meetings 

IV.1. Time, Location, Manner, and Public Notice 

1. All SBA meetings shall be open the public. 

2. The SBA shall hold regular meetings throughout the academic year, except 

during Reading and Exam Periods.  

3.The Secretary or Communications Officer shall be responsible for providing 

adequate notice to the student body and SBA members of all regular meetings by 

posting on the SBA’s website and social media platforms the date, time, and 

location of any meeting no later than forty-eight (48) hours before the meeting. 

4. The SBA shall hold its meeting at the Law School in a large, classroom-type 

room. 

5. The SBA shall set a standing meeting time for its regular, biweekly meetings. 

Once set, an SBA member is expected to be regularly available during the 

standing meeting for that semester.   

6. The order of the meeting shall be conducted as follows: 

A. Call to Order 

B. Roll Call 

C. Approval of the Minutes/Agenda 

D. Public Comments  

E. President’s Report 

F. Officer Reports 

G. Committee Reports 

H. Unfinished Business 

I. New Business 

J. Announcements 

K. Adjournment 

7. All SBA meetings are to be conducted according to ROBERT’S RULES OF ORDER. 

The Parliamentarian shall advise the President, or presiding officer, the proper 

procedures for conducting meetings. 

IV.2. Attendance and Absences 
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1. All elected SBA members are required to attend all regular SBA meetings, 

committee meetings, and special meetings as they may be called by the President 

or respective committee chairpersons. 

2. The Secretary shall be responsible for recording attendance at regular SBA 

meetings. 

3. SBA members shall inform the Secretary if they are absent to any SBA 

meeting, along with a reason for that absence, by the start of said meeting. The 

Secretary shall have discretion to approve the absence as Excused. The Executive 

Board may overrule this decision by a simple majority vote. Reasons for excusing 

an absence include, but shall not be limited to: 

A. Class/Academic commitment. 

B. Religious holiday or commitment. 

C. Bereavement leave. 

D. Medical condition or sick leave. 

E. Family emergency. 

F. Natural disasters. 

4. SBA members are allowed two (2) unexcused absences per semester. Upon the 

accrual of a third unexcused absence, an SBA member shall be automatically 

removed from office. 

IV.3. Decorum 

1. Rules of decorum apply to all persons present for SBA meetings. 

2. SBA members may speak when recognized by the presiding officer. 

3. SBA members shall adhere to Robert’s Rules of Order when conducting 

business. 

4. SBA members shall refrain from using profanity during meetings. 

5. SBA members shall not use speech that would or could be construed as slander 

or defamation of character. 

6. SBA members shall refrain from engaging in side conversations during SBA 

meetings. 

7. SBA members shall refrain from the use of electronic devices during the SBA 

meetings, except as allowed by the President for conducting business. 

8. SBA members shall make a good faith effort to dress in business casual for 

regular SBA meetings. 
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 IV.4.  Providing Food  

1. Authorizing Food Expenses: During the first general body meeting of the 

semester, the Chair shall call for a vote to authorize funding for general body 

meeting food expenses.  

A. The authorized amount shall be calculated as a specified amount per 

person multiplied by the number of people reasonably expected to attend 

SBA general body meetings.  

i. The specified amount per person shall not exceed the per-person 

maximum set forth in the SBA funding guidelines.   

ii. The number of people reasonably expected to attend is 

calculated by adding the current total of elected SBA members to 

the mean additional attendance at general body meetings during 

the previous semester. 

iii. Any member may request to not be counted in this calculation.  

B. This vote requires a simple majority to pass (defined in V.2. Voting).   

C. The result of this vote shall apply to all SBA general body meetings 

until new members are elected to serve on the SBA.  

2. Recalculating Food Expenses: The President may recalculate the reasonably 

expected attendance considering past attendance, the meeting time, anticipated 

absences, and the nature and number of items on the agenda. The President cannot 

change the specified amount per person. 

V. Conducting Business 

V. 1. Quorum 

1. Fifty percent plus one (50% plus 1) of the elected SBA members must be 

present to conduct SBA business at regular meetings. 

A. In the event that an SBA meeting loses quorum, the presiding officer 

must end the meeting until quorum is regained. 

V. 2. Voting 

1. Voting during SBA meetings may be conducted by voice, by raising hands, by 

secret ballot, or through roll call vote. Most votes will be conducted by raising 

hands. Before voting begins, any SBA member may request that any 

aforementioned voting method be used instead.  

A. In the event of a roll call vote, the Secretary shall be responsible for 

recording votes. 
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B. In the event that a vote is conducted by secret ballot, the Secretary will 

be responsible for collecting and counting votes. 

2. An SBA member may vote “Yes”, “No”, or “Abstention”. 

3. If a roll call vote is taken, an SBA member may choose to pass, but may not 

pass a second time when the vote is called again. 

4. Proxy voting, or voting while not physically present in the room, is not 

allowed. 

5. A simple majority is considered to be fifty percent plus one (50% + 1) percent 

of the votes eligible to be cast in any division. In the event of a tie, the President, 

or presiding officer shall break the tie. 

V.3. Policy Positions and Debate 

1. Any SBA member may propose a policy position that: 

A. Outlines a policy for the SBA to adopt and pursue. 

B. Creates a new SBA program. 

C. Appropriate SBA funds to a project or program beneficial to the student 

body. 

2. Policy positions must be typed and digitally submitted to the Secretary no later 

than seventy-two (72) hours before the SBA meeting at which the policy position 

is to be considered. These policy positions shall be incorporated into the Agenda 

for the meeting for which they are to be presented. 

3. All policy proposals shall contain the following information: 

A. A title, followed by a description of the policy proposal. 

B. The effective date of the proposal (state if reoccurring, one-time, or if it 

is a general policy). 

C. A statement of purpose for the proposal on how it relates to the 

responsibilities and duties of the SBA according to Article III of the SBA 

Constitution. 

D. If requesting funds, the amount of funds requested and a description of 

how the funds will be expended, including quotes, cost per participant, and 

estimated attendance. 

E. A statement of any co-sponsors and a description of their contribution 

to the policy proposal. 

4. Digital copies of policy positions shall be provided to all SBA members no 

later than forty-eight (48) hours before the meeting.  
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A. SBA members are expected to have read over all policy positions 

before a meeting. 

5. All proposed policy positions shall be proposed and read for a first time during 

the New Business section of the meeting by the item’s sponsor. If the motion is 

seconded, the sponsor of the item may further explain, and answer questions 

about the item. At the conclusion of the discussion period, the SBA shall vote on 

whether or not to proceed. If one-third (1/3) of the SBA members present vote 

“Yes”, the proposal shall advance. 

A. The presiding officer shall allocate time for the consideration of 

proposals. Debate may be extended in accordance with Robert’s Rules of 

Order. 

B. Friendly amendments to a policy position may be proposed by SBA 

members during the first reading, and the sponsor(s) may choose to accept 

or reject the amendment. 

6. If the item advances, the President shall assign it to a Committee. The 

Committee shall read the proposal a second time and discuss it before the next 

regular SBA meeting.  

A. Friendly and unfriendly amendments to the policy proposal may be 

proposed by committee members at the committee reading. A sponsor 

may choose to accept or reject any amendment. 

B. An unfriendly amendment can be added to the policy proposal if a two-

thirds (2/3) majority of the committee members present vote in favor of 

adding the unfriendly amendment. 

C. Before leaving committee, a policy proposal should contain:  

i. A final list of SBA co-sponsors. 

ii. A final list of Student Organization co-sponsors, including an 

edited description of the policy describing their role. 

iii. An updated description of any activities, events, advertisements 

and/or communications anticipated in relation to the policy.  

iv. Any other content deemed necessary or helpful by the 

Committee Chair.  

7. The policy proposal shall be read a third time at the following regular SBA 

meeting. Debate on the policy position is encouraged. A motion may be made to 

call the question at this point. Final passage of the policy position shall take place 

when the SBA members vote on the legislation. A policy position needs to attain 

a simple majority in order to be adopted by the SBA. 
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A. The presiding officer will allow no more than ten (10) minutes for 

debate on the policy position. 

B. Friendly and unfriendly amendments to the policy proposal may be 

proposed by SBA members at the third reading. A sponsor may choose to 

accept or reject any amendment. 

C. An unfriendly amendment can be added to the policy proposal if a two-

thirds (2/3) majority of the SBA members present vote in favor of adding 

the unfriendly amendment. 

8. Upon adoption, the Executive Board will be responsible for taking the 

appropriate steps to ensure that the policy position is implemented. The Executive 

Board may delegate this responsibility to the appropriate committee, SBA officer, 

or SBA member. The delegee shall put the policy position into effect as close in 

accordance with the final policy proposal as practical. 

V. 4. Approving Expenditures 

1. The Executive Board may approve any expenditure while the Board of 

Governors is not in session. 

V. 5. Straw Polls 

1. Any SBA member may propose a non-binding straw poll to gather the opinions 

of the SBA. 

VI. Committees 

VI. 1. Appointments and Ad-Hoc Committees 

1. At the beginning of each new term, the President shall promulgate charters for 

each committee outlining each committee’s purpose for that term. The President 

shall appoint a Chairperson for each standing committee and ad-hoc committee, 

except the Allocation Committee and the Student Organizations Council.  

2. The President, after consulting the Executive Board, may create ad-hoc 

committees as deemed necessary.  

3. The Executive Board shall nominate members for committees. The Executive 

board shall take preferences into consideration when nominating members to 

committees. 

4. The Vice-President shall present the Executive Board’s nomination to the 

Board of Governors at the next regular meeting of the SBA. The Board of 

Governors may confirm committee members by a simple majority vote. 

VI. 2. Committee Chairpersons 

1. The Chairperson of each committee shall: 



 

Page 12 of 13 
 

A. Call meetings as necessary, but at least once a month. The Chair shall 

preside over every meeting. 

B. Coordinate the committee’s business and responsibilities and delegate 

responsibilities such that each committee member is an active participant 

in the committee. 

C. Inform the Vice-President of committee business and report at SBA 

meetings as necessary. 

VI. 3. Committee Business 

1. Each committee shall meet at least once a month. Standing meetings are 

encouraged.  

2. Committee meetings shall be open to the student body. However, notice to the 

student body is not required.  

3. Committees may choose not to adhere to parliamentary procedure. However, 

all divisions must be taken in accordance with Article V Section 2 of these 

Bylaws. 

4. Committees shall be responsible for discussing issues pertaining to that 

Committee’s charter, and other issues as assigned to it by the Executive Board.  

5. Committees shall read proposed policy initiatives for a second time during their 

meeting and discuss the item. An item’s sponsor may speak before a Committee 

in support of an item that has been delegated to that Committee.  

A. Friendly and unfriendly amendments to the item may be  proposed by 

committee members at the second reading. A sponsor may choose to 

accept or reject any amendment. 

B. An unfriendly amendment can be added to the policy proposal if a two-

thirds (2/3) majority of the SBA committee members present vote in favor 

of adding the unfriendly amendment. 

VII. Judicial Council 

1. Meetings of the Judicial Council 

A. The Judicial Council shall meet 

i. From time to time; and 

ii. Within two (2) school days of a proper filing of a Petition 

for Interpretation, Petition of Determination (need a name), 

or an appeal from an Election Commission Determination. 
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B. The Judicial Chair shall create or designate to a Judicial Council 

Member the creation of Judicial Council meeting minutes and 

records. 

2. Petitioning the Judicial Council 

A. Petitioning Standards 

i. Petition for Interpretation 

ii. Petition of Determination  

a. Determining whether an SBA Official has acted 

contrary to the SBA Constitution, Rules, or By-

Laws 

iii. Appeal from EC- the Election Complaint filer is only 

needed 

B. Content of a Petition 

i. All Petitions of the Judicial Council shall be in writing, 

made in good faith, clearly state the question or issue 

raised, and be signed by the requisite petitioners. 

3. Decisions of the Judicial Council  

A. All Judicial Council decisions shall 

i. Be in writing; 

ii. Clearly state the issue and question presented;  

iii. Clearly state the reasoning and ultimate conclusion of the 

Judicial Council; 

iv. State any and all applicable remedies; and 

v. Be submitted to the Communications Officer for 

publication and the Secretary for preservation on or before 

the third school day after making a decision. 

4. The Judicial Council shall create rules governing its meetings 

VIII. Elections 

[forthcoming] 

IX. Supplemental 

VIII. 1. Allocations Manual 

VIII. 2. Communications Policy  


